
 

 



 
For the purposes of this policy, parish boundaries are as shown on the Archdiocese of Birmingham parish 
boundary map which can be accessed at https://www.birminghamdiocese.org.uk/boundary-map and will 
be applied to the admission arrangements for the academic year 2025/2026. A copy of the Parish Boundary 
map can also be obtained from the school office. 

Oversubscription Criteria 
 
 

1. Baptised Catholic children (see Note 2 below) who are looked after or previously looked after (See Note 
3 below). 

 
2. Baptised Catholic children (see Note 2 below) living in the parish of The Immaculate Conception and St 

Egwin. who have a brother or sister (see Note 4 below) attending St Mary’s Primary at the time of 
admission. 

 

3. Baptised Catholic children (see Note 2 below) living in the parish of The Immaculate Conception and 
St Egwin. 

 

4. Other Baptised Catholic children (see Note 2 below) who have a brother or sister (see Note 4 below) 
attending St Mary’s Primary at the time of admission. 

 

5. Other Baptised Catholic children (see note 2 below). 
 

6. Non-Catholic children who are looked after or previously looked after (See Note 3 below). 
 

7. Non-Catholic children who have a brother or sister (see Note 4 below) attending St Mary’s Primary at 
the time of admission. 

 

8. Non-Catholic children. 
 
Note 1 
The admission of pupils with an Education, Health and Care Plan is dealt with by a completely separate 
procedure. Children with an Education, Health and Care Plan that names the school must be admitted. 
Where this takes place before the allocation of places under these arrangements this will reduce the 
number of places available to other children.  
An Education, Health and Care Plan is a plan made by the local authority under section 37 of the Children 
and Families Act 2014, specifying the special educational provision required for a child.  
 
Note 2 

https://www.birminghamdiocese.org.uk/boundary-map


Reception certificate directly to the school in order for this priority to be given to the child as failure to do 
so will result in the looked after child being ranked as a non-Catholic. 
 
Note 3 
��͞ůŽŽŬĞĚ�ĂĨƚĞƌ�ĐŚŝůĚ͟�ŚĂƐ�ƚŚĞ�ƐĂŵĞ�ŵĞĂŶŝŶŐ�ĂƐ�ŝŶ�ƐĞĐƚŝŽŶ�ϮϮ;ϭͿ�ŽĨ�ƚŚĞ��ŚŝůĚƌĞŶ��Đƚ�ϭϵϴϵ͕�ĂŶĚ�ŵĞĂŶƐ�ĂŶǇ�
child who is (a) in the care of the local authority or (b) being provided with accommodation by them in the 
exercise of their social services functions (eg children with foster parents) at the time of making the 
application to the school.  ��͞ƉƌĞǀŝŽƵƐůǇ�ůŽŽŬĞĚ�ĂĨƚĞƌ�ĐŚŝůĚ͟�ŝƐ�Ă�ĐŚŝůĚ�who was looked after, but ceased to 
be so because he or she was adopted or became subject to a child arrangements order or special 
guardianship order and includes those children who appear (to the Local Governing Body) to have been in 
state care outside of England and ceased to be in state case as a result of being adopted. 
For the purposes of this policy, a looked after child living wi



Where parents have shared responsibility for a child, and the child lives for part of the week with each 
ƉĂƌĞŶƚ͕�ƚŚĞ�ŚŽŵĞ�ĂĚĚƌĞƐƐ�ǁŝůů�ďĞ�ƚŚĞ�ĂĚĚƌĞƐƐ�ƉƌŽǀŝĚĞĚ�ŝŶ�ƚŚĞ�>ŽĐĂů��ƵƚŚŽƌŝƚǇ͛Ɛ��ŽŵŵŽŶ��ƉƉůŝĐĂƚŝŽŶ�&Žƌŵ͕�
provided that the child resides at that address for any part of the school week.   
Parents may be requested to supply documentary evidence to satisfy the Local Governing Body that the 
child lives at the address put forward by the parents. 
 
Where parents have shared responsibility for a child, and the child lives for part of the week with each 
ƉĂƌĞŶƚ͕�ƚŚĞ�ŚŽŵĞ�ĂĚĚƌĞƐƐ�ǁŝůů�ďĞ�ƚŚĞ�ĂĚĚƌĞƐƐ�ƉƌŽǀŝĚĞĚ�ŝŶ�ƚŚĞ�>ŽĐĂů��ƵƚŚŽƌŝƚǇ͛Ɛ��ŽŵŵŽŶ��ƉƉůŝĐĂƚŝŽŶ�&Žƌŵ͕�
provided that the child resides at that address for any part of the school week.   



ŚĂǀŝŶŐ�ƚĂŬĞŶ�ŝŶƚŽ�ĂĐĐŽƵŶƚ�ƚŚĞ�ŝŶĨŽƌŵĂƚŝŽŶ�ƉƌŽǀŝĚĞĚ�ďǇ�ƚŚĞ�ƉĂƌĞŶƚƐ͕�ƚŚĞ�ĐŚŝůĚ͛Ɛ�ďĞƐƚ�ŝŶƚĞƌĞƐƚƐ�ĂŶĚ�ƚŚĞ�ǀŝĞǁƐ�
of the Head Teacher. 
 
If the request is refused, the original application for the normal age group class will progress through the 
Local Authority co-ordinated admissions scheme, be considered by the Local Governing Body and the 
parents advised of the outcome. 
 
If the request is agreed and the year group for which the parents have requested a place is a current year 
group in the school, then the application will be considered by the Local Governing Body and the parents 
advised of the outcome. 
 
If the request is agreed and the year group for which the parents have requested a place is for a future year 
group, ie Reception in September 2026, then the original application is withdrawn and the parents must 
submit a fresh application for Reception 2026 when applications open in the autumn term of 2025.  Please 
note that parents only have the right to re-apply for a place.  Where the Local Governing Body agrees to 
consider an application for Reception the following year, that application is considered alongside all other 
applications received and parents will be advised of the outcome of that application on national offer day.  
No place is reserved or held for the child in advance. 
 
If parents are considering submitting an application for their child to be admitted into a class outside of 
their normal age group, it is strongly recommended that they also read the DFE guidance which can be 
found at: 
https://www.gov.uk/government/publications/summer-born-children-school-admission 
 
APPEALS 
Parents who wish to appeal against the decision of the Local Governing Body to refuse their child a place 
in the school should make that appeal request in writing to the Chair of the Local Governing Body at the 
school address.  Appeals will be heard by an independent panel. 
 
Please note that parents do not have the right to appeal if their request for their children to be admitted 
to a class outside of their normal year group has been refused, but the Local Governing Body have offered 
a place in the normal age group instead. 
 
REPEAT APPLICATIONS 
Any parent can apply for a place for their child at any time outside of the normal admissions round.  Parents 
do not have the right to a second appeal in respect of the same school for the same academic year unless, 
in exceptional circumstances, the Local Governing Body has accepted a second application from the parent 
because of a significant and material change in the circumstances of the parent, child or school, but have 
still refused admission. 
 
LATE APPLICATIONS 
Late applications will be dealt with in accordance witŚ� ƚŚĞ� >ŽĐĂů� �ƵƚŚŽƌŝƚǇ͛Ɛ� ĐŽ-ordinated admissions 
scheme.  This states that late applications received between 16th January 2025 and 28th February 2025 will 
be considered as being submitted on time only in the following circumstances: 

a) Where a family have just moved address. 
b) Where it is agreed that individual circumstances apply and the delay was reasonable given the 

circumstances of the case. 
In each case independent supporting documentary evidence will need to be submitted with the application.   
In all other circumstances, or if the application is not received until after 28th February 2025, late 
applications (including late changes to on time applications), will receive a lower priority, and will only be 
considered after the applications received (or deemed to be) on time. 

https://www.gov.uk/government/publications/summer-born-children-school-admission


You are encouraged to ensure that your application is received on time. 
 
CHANGE IN PREFERENCE 
Once parents have submitted their preference, they will not be allowed to change them without an 
exceptional change in their circumstances, for example, if the family has recently moved address or an 
older sibling has changed schools.  All requests to change preferences should be made in writing to the 
Local Authority to whom the parents submitted the original application.  Where a change of preference is 
submitted for an oversubscribed school, without an exceptional change in circumstances, then the 
application will be refused. 
 
WAITING LIST 
In addition to their right to appeal, children who have not been offered a place at St Mary’s Primary but 
were offered a school that was ranked as a lower preference on their application form will be added to a 
waiting list.   
 
The waiting list will be maintained until the last day of the summer term 2026 and will then be discarded.   
 
��ĐŚŝůĚ͛Ɛ�ƉŽƐŝƚŝŽŶ�ŽŶ�Ă�ǁĂiting list is not fixed.  When a new child joins the waiting list, all applicants on that 
waiting list will be re-ranked to ensure that the list is always maintained in oversubscription criteria order.  
dŚŝƐ�ŵĞĂŶƐ�ƚŚĂƚ�Ă�ĐŚŝůĚ͛Ɛ�ƉŽƐŝƚŝŽŶ�ŽŶ�ƚŚĞ�ǁĂŝƚŝŶŐ�ůŝƐt could go up or down during the time that it is on the 
list.  Any late applications accepted will be added to the waiting list in accordance with the oversubscription 
criteria. 
 
Inclusion on the waiting list does not mean that a place will eventually become available.  It may be that 
those already offered places may accept them, thereby filling all available places. 
 
Children who are the subject of a direction by the Local Authority to admit or who are allocated to a school 
in accordance with the Fair Access Protocol take precedence over those on a waiting list. 
 
IN YEAR FAIR ACCESS PROTOCOL 
The Local Governing Body of St Mary’s Primary is committed to taking its fair share of children who are 
vulnerable and/or hard to place, as set out in locally agreed protocols.  Accordingly, outside the normal 
admission round the Local Governing Body is empowered to give absolute priority to a child where 
admission is requested under any locally agreed protocol.  The Local Governing Body has this power, even 
when admitting the child would mean exceeding the published admission number (subject to the infant 
class size exceptions). 
 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (IN-YEAR ADMISSIONS) 
An application can be made for a place for a child at any time outside the normal admission round and the 
child will be admitted where there are places available.  Further information regarding instructions on how 

https://www.sme.magnificat.org.uk/our-school/school-admissions
/schools-education-and-learning/apply-school-place
/schools-education-and-learning/apply-school-place


If there are no places available, the child will be added to the waiting list (see above). 
 
WĂƌĞŶƚƐ�ǁŝůů�ďĞ�ĂĚǀŝƐĞĚ�ŽĨ�ƚŚĞ�ŽƵƚĐŽŵĞ�ŽĨ�ƚŚĞŝƌ�ĂƉƉůŝĐĂƚŝŽŶ�ŝŶ�ǁƌŝƚŝŶŐ�ĂŶĚ͕�ǁŚĞƌĞ�ƚŚĞ��ŽĂƌĚ�ŽĨ��ŝƌĞĐƚŽƌ͛Ɛ�
decision is to refuse their child a place, have the right to appeal to an independent appeal panel. 
 
There is no charge or cost related to the admission of a child to this school. 
  



APPENDIX 



 

 

St Mary’s Catholic Primary Evesham 
 

Admission Arrangements for the academic year 
2025/2026



In compliance with the General Data Protection Regulation (GDPR) and the Data Protection Act 2018, 
we wish to ensure that you are aware of the purpose for which we collect and process the data we 
have asked for on this form. 

 
1. We are St Mary’s Primary at High Street, Evesham, WR11 2LN 
 
2. Being a Catholic ĞĚƵĐĂƚŝŽŶ�ƉƌŽǀŝĚĞƌ͕�ǁĞ�ǁŽƌŬ� ĐůŽƐĞůǇ�ǁŝƚŚ� ƚŚĞ� ^ĐŚŽŽů͛Ɛ��ŝŽĐĞƐĂŶ��ƵƚŚŽƌŝƚǇ͕� ƚŚĞ�

^ĐŚŽŽů͛Ɛ� dƌƵƐƚĞĞƐ͕� ƚŚĞ� >ŽĐĂů� �ƵƚŚŽƌŝƚǇ͕� ƚŚĞ� �ŝƌŵŝŶŐŚĂŵ� �ŝŽĐĞƐĂŶ� �ĚƵĐĂƚŝŽŶ� ^ĞƌǀŝĐĞ� ĂŶĚ� ƚŚĞ�
Department for Education and may share the information you provide on this application form if 
we consider it necessary in order to fulfil our functions. 

 

3. The person responsible for data protection within our school is Warwickshire Legal Services and 

https://www.magnificat.org.uk/about-us/key-information/item/18/policies

