


Passport to Digital has been designed with the student’s progression at the 





Unit 4 - Using 

Digital 

Technology

1 4 Basic Navigation

• Basic navigation

• Creating online accounts

• Creating files and folders

2 4 Data and coding

• Data entry

• What is coding?

• Programming 

3 4 Using technology 

• Using appropriate 

applications for tasks

• Designing and creating 

documents

• Exploring digital technology 

4 1 Workplace visit

For flexibility, the units are split into sessions as lesson lengths vary between 

schools. Therefore, feel free to merge sessions or break them down further if 

required. The sessions should hold progression so ensure this is kept if removing 

anything.

As you can see from the table above each unit has 4 elements to it, with an 

workplace visit at the end of each unit. 





Passport to Digital has a questionnaire for completion. The idea is to complete 

the questionnaire before starting the unit and then re visit the questionnaire 

upon completion of the unit. The same questionnaire can be used for each unit 

completion.

The students can then evaluate their learning journey from the start to finish. 

There is also room for teacher observation and feedback, this can be shared 

with the students following completion. You should have a completed 

questionnaires at the end of the project to evidence learning and impact.  

Paper resources: These should accompany each element in each unit. They 

vary from flashcards that will support the session and task variation, along with 
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